Team Manager

Roles and Responsibilities

Organisation – Tingley Athletic Football Club

Role – Team Manager

	Who will I be responsible to?
	How much time will I need to give to the job?

	The junior section committee


	Team activities on match day will, depending on the venue for the game, take up approximately 4 hours.

Coaching and training sessions take up around 2 hours.

Other duties associated with the task outlined above are spread across the week, with telephone calls etc, will take up around 2 hours.

	Who will I be responsible for?
	

	Age group’s assistant manager

Age group’s coaches 

Age group’s players, parents/guardians
	

	What is the role of the Team Manager?
	What sort of tasks are involved?

Tasks will include:

	The main purpose of this job is that of being the main communication point for the team.  The team manager receives information from the club to distribute to parents and visa versa.   You will be required to collect player’s subscription fees and keep records of payments received.  

The team manager position is a very rewarding and demanding job in which you will experience highs and lows.  However, the club is fully supportive of its team manager’s and realises the pivotal role they play in the running of the club. 

The team manager will be required to undergo a CRB check by the club before being allowed to manage an age group at the club.

The team manager is responsible for all the team’s finances and ensuring that player’s payments are up to date and recorded.
	Weekly:
· Communication of fixture details to players & parents

· Communicating match result and necessary paperwork to league

· Providing Communications Officer with match report for home fixtures

· Liasing with opposition teams to agree fixture venue, date and time details

· Booking pitch for home games & erecting goals
· Obtaining referee for home games
Monthly:

· Attending team managers meeting
· Collecting of players subscription fees
· Completing income and expenditure sheet for junior section treasurer
· Representing club at league meetings
· Communicating club events to parents/players
Once each season:

· Registering players with chosen league
· Newsletter to parents/guardians informing them how you intend to run the team, i.e. team selection, substitutions, training times

· Communicating Codes of Conduct to players, parents and coaches

· Co-orindating allocated age group tasks at Tingley Gala

	Who can I call upon for help?
	

	· Section Committee
· Other Team Managers

· Team  
	


