Fundraising/Social Secretary

Roles and Responsibilities

Organisation – Tingley Athletic Football Club

Role – Fundraising/Social Secretary

	Who will I be responsible to?
	How much time will I need to give to the job?

	The Club Committee

	The time required will be dependant upon the number of people who sit on the fundraising/social committee.  However, you should expect to job to take up, on average, 2 hours per week.

	Who will I be responsible for?
	

	Fundraising/Social Committee Members

	

	What is the role of the Fundraising/Social Secretary?
	What sort of tasks are involved?

Tasks will include:

	To raise funds.

The other main aspect of this job is to organise social events to bring the players, officials and parents together in a social setting to foster a club identity.
You may wish to consider inviting local dignitaries/celebrities or representatives of team sponsors to develop and improve the club’s relationships within the community.

As Fundraising/Social Secretary you must be enthusiastic, motivated, have good communication skills and be well organised and committed.
	· Organising at least 2 fundraising/social events per year
· Assisting with the organising of the club’s end of season presentation nights
· Organising the club’s christmas event
· Liasing with the club’s Communications Officer to advertise the organised events
· Apply for grants/sponsorship or other forms of financial assistance from organisations such as Sport England/Football Foundation, Local Authorities or commerical companies
· Ensure events/activities are properly licensed wth local authorities/customs and excise
· Ensure funds are properly accounted for and information is passed on to the club or section treasurer

	Who can I call upon for help?
	

	· Club Committee
· Section Committees
· Communications Officer
· Fundraising/Social Committee Member

· Club Members
	


